
PLANS & SPECIFICATIONS REQUEST 
(PLEASE COMPLETE AND E-MAIL TO bob.finney@ravennaoh.gov AND patrick.jeffers@ravennaoh.gov) 

Date  ___________________________________ 

Bob Finney and Patrick Jeffers 
City of Ravenna Engineering Department 
530 North Freedom Street 
Ravenna, OH 44266 

RE: _____________________________________ 

  _____________________________________ 

I would like to request that our firm listed below be added to your bidder’s list for the above referenced 
construction project.  I understand that I will receive the plan and specification documents (as well as 
any future addenda) electronically via the e-mail address provided below. 

Sincerely, 

Company Name: _______________________________________________________________________ 

Street Address: ________________________________________________________________________ 

City: ________________________________     State: _______________     Zip: _____________________ 

Mailing Address: _______________________________________________________________________ 

City: ________________________________     State: _______________     Zip: _____________________ 

Telephone No.: _______________________________     Fax No.: ________________________________ 

Contact Person:  ______________________________     Title: __________________________________ 

E-Mail Address: ________________________________________________________________________ 

mailto:bob.finney@ci.ravenna.oh.us
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